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Adding your participants

For your to the Early Childhood course

A quick step-by-step guide for Course Group Managers
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Before you start

To add participants to the Early Childhood course in your course group, follow the
three steps in this guide.

As the Course Group Manager, you can do this yourself in just a few minutes.

1 Open Group Management
2 Choose “Add multiple”

3 Enter participant details
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STEP 1

Open the Group Management page

Visit whistleblowingservice.org/group-

management.

If you are asked to log in, sign in first at
whistleblowingservice.org/my-account, then

return to the Group Management page.

My account

Login
Username or email address *

Password *

O Remember me

Lost your password?

Home

services v

Laws & Legislation v

ReportCentre v News &Media  AboutUs v

Our Services

Click To View WBS Global
Whistleblowing Services

Recent News & Media Articles
NHS bosses who silence
whistleblowers to be banned
from health service

Increase in whistleblowing
reports to council

Betrayal at the Cradle: The
Childcare Abuse Crisis and
Australia’s Failure of National
Accountability

University of Melbourne ordered
to reinstate academic sacked
for sexual harassment

Sexual harassment at work to be
treated as a whistleblower
complaint under new
employment law

What we know about alleged
secret FBI Trump investigation,
according to whistleblower docs

Construction insiders fear

Contact Us

Course login


https://whistleblowingservice.org/group-management/
https://whistleblowingservice.org/group-management/
https://whistleblowingservice.org/group-management/
https://whistleblowingservice.org/my-account
https://whistleblowingservice.org/my-account
https://whistleblowingservice.org/my-account
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STEP 2

Choose the “Add multiple” option  croup Management

Group: Test Group

I i G C
In the Enrolled users section, click the Users roup Courses

1Course

button and select Add multiple, as shown.

— Early Childhood Education (ECEC) Whistleblowing & Reporting Course

Enrolled users

0 Users

22 Seats remaining [ 22 Total Seats | Add seats

Users v

Add one

Reports v

A

Add multiple .
Last name Email Status Key

Upload users
No data available in table
Download keys

Export CSV Next . Showing 0 to 0 of 0 entries



STEP 3

Enter each participant’s details

In the Bulk add & Invite users section that opens,
enter each participant’s First name, Last name,
Email address and a Password.

Scroll down past row 12 to add more (as shown).
Then click Add & Invite users.

Please use a different password for each
participant.

Group Management

Group: Test Group

20.
21.

22.

Add & Invite users
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What happens next

Each invited participant will receive a separate email with their password and a log
in link to take the course.

Prefer us to do it for you?

Just reply with the first name, last name and email address for each person, and we’ll add
them.

If you have any issues adding participants, let me know.



